RECRUITMENT FOR ANFEN HEAD OFFICE
INTERN

Dear Prospective Candidate,

Thank you for your interest in the Internship position at Adolescent Non-Formal Education
Network (ANFEN). You could be the next valuable addition to our incredible team, and we are
excited to begin this conversation with you. The purpose of this letter is to share the mission,
vision, values, objectives and culture of ANFEN. Finding the right synergy between us will be
essential in selecting the perfect candidate for this role.

Recruitment Process

We recognize that you likely have extensive experience. However, the recruitment process will
focus on your achievements in previous roles. We want to understand how you have been a key
player and a game changer in your past positions. The selection process will involve shortlisting
candidates, followed by three key stages before the final appointment:

i) Interview.

ii)Assignments to be completed within a reasonable timeframe.

iii} Assessment and self-assessment.

About ANFEN

ANFEN is a 25-year-old non-profit organisation dedicated to the social reintegration of pushed-
out learners—approximately 1,000 students each year—through non-formal education across 21
centres: 18 in Mauritius and 3 in Rodrigues. The past five years have been a period of exciting
growth, with the launch of ANFEN Training Institute (MQA—registered) and Ecole Culinaire Aline
Leal (Vocational). We are now in the next phase: ANFEN 20, with enhanced programmes in
pedagogy, psychosocial support, vocational training, and employability readiness.

Your Role & Impact

By joining our team, you will directly and indirectly contribute to the following objectives:
i) Develop and enhance expertise in managing a Technical and Vocational Education and Training
(TVET) center, with a special focus on innovative pedagogy, psychosocial support, and
employability readiness.

ii) Ensure all educators in the network receive training in inclusive pedagogy through our MQA-
approved course: Inclusive Pedagogy for Educators (IPE).

iii}) Integrate Social and Emotional Learning and Trauma-Informed Practices into our educators’
training.

iv) Incorporate the latest teaching strategies and pedagogical approaches into our students’
learning process.

v) Enable each center to develop and consolidate its own psychosocial roadmap to ensure the
provision of a conducive environment for non-formal learning for

the youth.
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vi) Actively include our youth in the development of the services provided, in order
to benefit from their perspective and enhance the relevance and impact of
ongoing initiatives.

vii) Establish two additional TVET centres by 2027.
viii) Develop and deliver training programmes to strengthen capacities of affiliated

members and other NGOs in the fields of Psychosocial Support, Pedagogy, Human
Values and Employability.

ix) Fundraise through various means to ensure the financial sustainability of the entire
ANFEN network.

x) Advocate towards the recognition and sustainability of non-formal education
in Mauritius.

Safeguarding Commitment

Safeguarding children, adolescents, and vulnerable individuals is a priority for ANFEN. All
successful candidates will be subject to a rigorous selection process, in accordance with our
“Politique de Sauvegarde de I'lEnfant”, to ensure a safe and protective environment for our
beneficiaries.

Are You Up for the Challenge?

At ANFEN, our work culture is built on:

- Inclusion

- Difficult conversations

- A Growth Mindset?

- Recognition based on effort, progress, learning, and achievement

- Collaboration between team members, partners, and beneficiaries

If you believe in this mission and are eager to develop a growth mindset, send us
your Curriculum Vitae and Motivation Letter. Make sure your application highlights:

- Your past professional achievements
- Your current and desired skills
- Your alignment with the objectives listed above.

We look forward to receiving your application as per the conditions outlined in the

advertisement below. We wish you a fulfilling career where you will create a lasting
impact!

Yours sincerely,
Management
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INTERN

Who We're Looking For
We are seeking a candidate who wishes to gain hands-on experience in Administration and the Social
Dewvelopment sector.

Profile:
« Background in social sciences, psychology, community development, or relevant NGO experience
« Understanding of psychosocial issues affecting vulnerable communities
= Fluent in both English and French (written and spoken)
= Proficient in Microsoft Word, Excel, and PowerPoint
+ Strong organisational and multitasking skills
« Team-oriented, proactive, and adaptable
+ Willing to work beyond standard office hours when required
+ Minimum qualification: HSC

Key Responsibilities
« Manage incoming calls, emails, and correspondence
» Draft, format, and distribute official documents (letters, reports, emails)
+ Perform administrative tasks (filing, data entry, scanning, record keeping)
» Coordinate meetings, trainings, and logistics (scheduling, venues, materials)
« Support preparation of training materials and programme documentation
« Assist with procurement processes for workshops and events
« Provide administrative support to staff and partner NGOs
« Facilitate coordination between departments (Pedagogy, Psychosocial, Employability) and centres
« Ensure confidentiality, especially regarding sensitive beneficiary information
« Contribute to team objectives and support cross-programme activities

Ready to Make an Impact?
Send your CV and a motivational letter explaining your background and interest in joining ANFEN.
Email: anfen.recruitment@gmail.com

Oniy shortlisted candidates will be contacted.

ANFEN reserves the right to call for interview only shortlisted candidates and thanks you for your interest in
partnering with us to support our adolescents.
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